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INTRODUCTION
This document provides guidance on the use

of the new examination software for QAT,

PRC, and Integrated Modules. It is designed

to help you understand the software

environment, its key functions, and the types

of questions you will encounter during

assessments.

To support preparation, ICAP has made

model papers/practice tests available in the

secured area of ICAP’s Website. These

resources replicate the actual examination

interface, allowing you to practice

navigation, explore available tools, and build

confidence ahead of your exam.

By reviewing this guidance and attempting

the practice tests, you will be better

equipped to use the software effectively and

manage your examination with greater ease.



LOGIN SCREEN

The very first window that

appears is the Login

Screen. Here you need to

type your Username and

Password, which will be

provided on your Admit

Card. Both fields are case-

sensitive, so you must

enter your credentials

exactly as shown on your

Admit Card.



INSTRUCTIONS PAGE
After successfully entering the exam, the

system will automatically direct you to the

Instructions Page. This page provides

important guidelines about the

examination process and the use of the

software. You must confirm that you have

read and understood the instructions

before proceeding to the first question.

Skipping this step may lead to confusion

during the exam.

The countdown timer starts on this page. Once you press Continue, you move to the first

question. The Continue button is available both at the top left corner and at the bottom right

corner of the Instructions Page.



EXAMINATION INTERFACE
This section introduces the basic layout and key features of the software so you can navigate confidently

during the exam. By becoming familiar with these features in advance, you can focus on answering questions

effectively without wasting time figuring out the system during the exam.

NO. FUNCTION / FEATURE DESCRIPTION

1 Question Number At the top left corner of the examination interface, you
will see the current Question Number along with the
total number of questions. This display shows exactly
which question you are attempting and helps you track
your progress throughout the exam.



NO. FUNCTION / FEATURE DESCRIPTION

2 Marks of a Question Just below the Question Number (shown at the top left),
the marks allocated for that specific question will be
displayed. This helps you understand the weight of each
question and manage your time accordingly.

3 Action Buttons

Note: The BACK and NEXT buttons automatically save your
answer when you move between questions. In addition, you
can press the SAVE button to make sure your answer is saved
if you stay longer on a question.

The Action buttons—BACK, NEXT, SAVE, and END—are 
located to the right of the Question Number on the 
examination interface. 

• BACK – Returns to the previous question.
• NEXT – Moves to the next question.
• SAVE – Saves the current answer securely.
• END – Finalizes and submits the exam. Use only 

when you’re ready to finish.

These buttons are placed prominently for easy access 
and smooth navigation throughout the exam.



NO. FUNCTION / FEATURE DESCRIPTION

4 Question Overview Panel At the top center of the examination interface, you will
see the Question Overview Panel. This panel displays a
series of numbered buttons representing each question
in the paper. Key features include:

Current question highlighted – The active question is 
visually marked with an orange border.

Radio indicators – Circles below each number show 
whether a question is unanswered, answered, or 
partially answered.
• Not Attempted = White
• Attempted = Green Tick
• Partially Attempted = Green & Gray Circle

Arrow buttons – Located on either side of the panel, 
allowing you to scroll through all questions.

Current Question

Not Attempted

Attempted

Partially Attempted



NO. FUNCTION / FEATURE DESCRIPTION

5 Flag Option On the top right corner of the examination interface,
you will find the Flag option. This feature allows you to
mark a question for review, so you can easily return to it
later before submitting the exam.

Flagged questions are visually indicated in the Question
Overview Panel, making it simple to track which items
need further attention.

6 Notepad The Notepad is a built-in feature of the examination
interface designed to help you organize your thoughts
and perform rough work.

It can be accessed from the top of the screen and is
especially useful for planning answers, jotting down key
points, or working through calculations before entering
a final answer.

Flagged Question



NO. FUNCTION / FEATURE DESCRIPTION

7 Calculator The Calculator, available at the top of the examination
interface, supports basic arithmetic operations. It
ensures quick and accurate calculations during the
exam.
You are also allowed to use an external calculator
provided it is included in the list of Permissible
Calculators available at ICAP website.

8 Exam Menu The three dots icon (⋮) shows the Exam Menu that 
provides access to the following:

• Instructions – View exam guidelines or instructions 
again. 

• Mathematical Table – Open reference tables for 
calculations or formulas.

• Question Status – Show progress, including 
answered, unanswered, and flagged questions.

https://icap.org.pk/students/examination/important-notices/permissible-calculators/


NO. FUNCTION / FEATURE DESCRIPTION

9 Mathematical Table The Mathematical Tables’ booklet is provided in PDF
format within the Exam Menu. You can open it at any
time during the exam, and a Zoom function is available
to adjust readability for convenience.



NO. FUNCTION / FEATURE DESCRIPTION

10 Question Status The Question Status option provides you with a quick
overview of their progress during the exam. It displays:

Answered questions – already attempted.
Unanswered questions – not yet attempted.
Flagged questions – marked for review.

Each category includes question numbers and a “Go to
Question” button, allowing you to revisit any question
directly. This feature helps track progress and manage
time effectively during the exam.

Note: If you do not remove a flag from a question, your
last selected answer will still be submitted as final.



NO. FUNCTION / FEATURE DESCRIPTION

11 Clock A Clock is displayed at the top right of the examination 
interface, shows a countdown timer indicating the time 
remaining in the exam.

12 End of Exam When you click the END button, a confirmation dialog
box appears asking you to confirm submission. Once
you select Yes, the exam is finalized and submitted, no
further changes can be made, and the system will
automatically log you out. This action is permanent; use
the END button only when you are fully ready to
submit.



NO. FUNCTION / FEATURE DESCRIPTION

13 Last Question Navigation If you press the NEXT button while on the last question,
the system will guide you toward the exam submission
process. A message will appear confirming that you
have reached the last question.

You can choose to press END to submit your test, or
press CANCEL to return and review your answers. This
screen helps prevent accidental submission and ensures
you have a chance to revisit any unanswered or flagged
questions.

14 Auto Logoff When the allotted exam time is completed, the system
will automatically end the exam and log you off. At that
point, you cannot enter any further answers, and your
exam will be submitted instantly.



NO. FUNCTION / FEATURE DESCRIPTION

15 Submission Confirmation Screen After the exam is submitted by clicking the END button
and confirming submission or by Auto Logoff when the
allotted time ends, the system displays a confirmation
message:

YOUR TEST HAS BEEN 

SUCCESSFULLY SUBMITTED

This message confirms that all answers have been
securely received and no further action is needed.



TYPES OF QUESTIONS
This section explains the different question formats you will encounter during the exam. Each type is

designed to assess your knowledge and application skills in a clear and structured way.

NO. FUNCTION / FEATURE DESCRIPTION

1 Multiple Choice Question

Which of the following does not require journal entry 
in periodic inventory method?

o Normal loss
o Abnormal loss
o Closing inventory
o Goods returned by a supplier

In Multiple Choice Questions (MCQs), each option is

displayed with a radio button. The first radio button

represents option (a), followed by (b), (c), and (d). You

can select only one radio button as your answer for

each question, and your answer is saved automatically

when you move between questions.



NO. FUNCTION / FEATURE DESCRIPTION

2 Multiple Response Question

Which TWO of the following is included in cost of 
inventory? 

❑ Normal wastage of material
❑ Fixed manufacturing overheads
❑ Selling cost
❑ Recoverable taxes paid on purchase

In Multiple Response Questions, you are presented

with several options and must select more than one

correct answer. Each option is displayed with a

checkbox, allowing multiple selections. A popup

message will appear if you choose more than two

options, reminding you of the selection limit.

Your responses are saved automatically when you

move between questions, and you can change your

choices by checking or unchecking boxes before

submission.



NO. FUNCTION / FEATURE DESCRIPTION

3 Hybrid Response Question
In this question the screen is divided into sections: the

left side displays the questions, while the right side is

used for writing or selecting answers. The width of

these sections can be adjusted at any time.

On the right side of the window, you will see two types

of questions:

• Multiple Choice Questions - you select one correct

answer from a drop-down list.

• Numeric Response Questions – you type a single

value into the answer field. The value must be

rounded and entered without commas.
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